
Instruc�ons to change Opening Number: 
1. Change the opening number in the botom half (not the upper tombstone) on the Opening 

Inquiry Tab in RESULTS. 

 
2. Hit save. 
3. Search for the opening again using the tenure informa�on (shown below) to make sure the 

change worked.   
              

 
4. “Opening criteria has changed” message will appear because it has changed. 
5. Hit the “Clear” buton 

              
6. Search for the opening using the new opening number to confirm the change worked. 

              

 


